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Object Class Reports  
 
 
Choose BUDGET -  
At this screen under the OBJECT CLASS REPORTS option, choose ‘By Program’ 
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 Select or ensure the FY you want is either highlighted or double clicking will put it in the 
field – as shown above 
Click OK 
 
 
 
 

 
 
Highlight the month(s) for which you want reports 
Click OK 
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Highlight the BF year(s) you want 
Click OK 
 
 
 
 
 
 

 
 
ALWAYS CLICK ‘IGNORE’ ON THIS SCREEN 
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Select the fund(s) for which you want reports  
(in this report, I selected 01, 08, 91, 93 – to get all of the OC reports for the location 
Click OK 
 
 
 

 
 
The division for our area is always 36 
Highlight and click OK 
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Select your location and click OK 
 
 
 
 

 
 
The program codes have not been input into this screen for all of the areas yet 
 For this report, I typed in all of the codes for which I wanted reports  - as follows: 
 
013640105, 013640110, 013640120,  etc….. 
 
I received OCPs for all of the accounts 
 
I tried just clicking OK & got nothing; I tried clicking ignore and I got results for the 
MWA Area Offices  
 
SO – I typed in the program codes and it works 
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Please Stand By….. 

 
 

TA DA!!!!! 
 

 
 
 
 
 
 
 
 




